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EXPLAINING CHILDREN’S
ROLE IN MEETINGS AND
PROCEEDINGS: A CHECKLIST

in meetings, interviews, hearings and proceedings. They need to

have good information to help them understand and support their
engagement with the process. Check that you have ways (both written and by
talking), consistent with their age and maturity, to enable children to know and
understand the following:

W hen children are involved in decision making: in their day-to-day lives

» Children’s rights in your setting, and rights specific to any proceedings or
hearings?
» How children’s rights to be heard will be implemented?

» How your setting or system works, and the roles of all the different
professionals?

» What children may be involved in at different times and different procedural
steps?

» What options children have about this involvement, and possible conse-
quences of these options inside or outside your setting, meeting or hearing?

» What representation is available for children (for example, advocates who
will speak on their behalf)?

» What protection is available to for children (for example, possibilities for
anonymity)?
» What practical arrangements are and how they can be influenced:
« how, when and where any meetings or hearings will take place
« who will be present
« how long it will last
« the format of the meeting
- what information will be discussed or any charges or allegations made
+ what degree of privacy and confidentiality will apply
« who will be allowed to speak +
+ how children’s views will be taken into account
+ when any decisions will be made and by whom
+ how decisions will be communicated to children.

» What services are available (for example, health, psychological or social, or
organisations that can provide support), and how to access them?

» How and when decisions will be reviewed and how to request a reviewed
decision?
» How to make and follow up a complaint and how complaints will be dealt
with?
Providing the parents or legal guardians with the information is not an alternative
to communicating the information to a child. In many circumstances, both the
child and the parents or legal guardians should receive the information.

Adapted from a checklist in UNICEF/Save the Children (2011) Every child’s right to be heard: A resource
guide on the UN Committee on the Rights of the Child General Comment no.12
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